
 

 

 

 
QUICK GUIDE 

 

 
  

 

 

 

 

 

 

 

 

 

 

 

 

How to split the economic operator and 
facility address 
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Due to the changes enforced by the European Commission and Secondary repository we shall 
implement changes to our Id Issuer system. One of these changes is the split of the one address field 
to 5 address fields. This change is required by the competent authorities and Secondary repository to 
increase the quality of collected registration data. 

To the one address field will be added 5 new address fields, which are: 

 Address name – optional element 
 Address street one – mandatory element 
 Address street two - optional element 
 Address city – mandatory element 
 Address post code – optional element 

Therefore, we kindly ask you to change address of your economic operators and facilities to the new 
split format. If you don’t do that you may experience some difficulties in using the Id Issuer and the 
system of repositories. 

STEP 1 

Log in to the Id Issuer system on the standard login page. To login to the Id Issuer you need to enter 
your login and password, that you chose when creating your user account and click the Login 
button. 
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STEP 2 

The application will ask you to break down the addresses right after you login to the application by 
the following dialogue window. 

To split the economic operator address, click the button Correct economic operator address or to 
split the facility address, click the button Correct facility address. 
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STEP 3 

ECONOMIC OPERATOR ADDRESS 

When you click on the button Correct economic operator address you will be redirected to the 
screen „[GUI-15-00-010] List of economic operators”, where you will see filtered out all your 
economic operators that need to have their addresses corrected. 

Click on the button Options and pick the option Correct. 

 

 

FACILITY ADDRESS 

When you click on the button Correct facility address you will be redirected to the screen „[GUI-15-
00-020] List of facilities”, where you will see filtered out all your facilities that need to have their 
addresses corrected. 

Click on the button Correct in the Options column. 
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STEP 4 

ECONOMIC OPERATOR ADDRESS 

You will be redirected to the screen „[GUI-15-00-013] Correction of information concerning the 
economic operator”. Here you need to split the address of the economic operator to the five new 
fields and save the corrected data.  

Fill out these following fields: 

 Economic operator's address – Name (Optional) 
 Economic operator's address – Street one (Mandatory) 
 Economic operator's address – Street two (Optional) 
 Economic operator's address – City (Mandatory) 
 Economic operator's address – Postal code (Optional) 

Then click the button Correct. 
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FACILITY ADDRESS 

You will be redirected to the screen „[GUI-15-00-013] Correction of information concerning the 
facility”. Here you need to split the address of the facility to the five new fields and save the corrected 
data. 

Fill out these following fields: 

 Facility's address – Name (Optional) 
 Facility's address – Street one (Mandatory) 
 Facility's address – Street two (Optional) 
 Facility's address – City (Mandatory) 
 Facility's address – Postal code (Optional) 

Then click the button Correct. 
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STEP 5 

ECONOMIC OPERATOR ADDRESS 

After you click the Correct button, the confirmation dialog window is displayed. You need to click on 
the button Yes to save your changes to the system. Then the ID Issuer system will update its registry 
of economic operators. 

 

 

FACILITY ADDRESS 

After you click the Correct button, the confirmation dialog window is displayed. You need to click on 
the button Yes to save your changes to the system. Then the ID Issuer system will update its registry 
of facilities. 

 

STEP 6 

If you have more than one economic operator or facility that need to have their addresses split, 
please repeat the procedure for all of them. 


